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Course Enrolment Form
	Course Name
	

	Course Date
	
	Code:
	

	
	

	Participant Information
	

	Name
	

	Position
	□
	Lead Teacher/HOD
	□
	Teacher

	
	□
	PRT/OTT
	□
	DP/AP

	
	□
	Principal
	□
	Other:​​​​​​​​​​​​​​​​​​
	

	Email
	

	Mobile Number
	

	
	

	School Information
	

	School:
	

	Invoice Address (if different from school):
	

	Email :
	

	Fax:
	

	Phone:
	

	Authorised by:
	

	
	

	Enrolment Policy

	Enrolments must be received in writing via email lyn.jull@accent.ac.nz , fax 04 463 9579, or website http://www.accent.nz/school-support/short-courses .  

Accent will send an acknowledgement upon receipt of your enrolment form.

Confirmation will be sent when minimum numbers have been achieved.  

Accent will send a reminder 3 days prior to the course.

	Cancellation Policy

	All cancellations must be received in writing five or more working days before the start of the course. 
Full fees are payable for any cancellations made within five working days of course commencement. This also applies if you fail to show on the day. 
A replacement participant is welcome at any stage prior to course commencement.  Please provide us with the person’s details as soon as possible. 
Accent reserves the right to cancel a course due to insufficient enrolments or other unforeseen circumstances. If your course is cancelled, you will receive five working days notice and a full refund will be issued.

Attendance at this course cannot be guaranteed unless we receive a completed form for each participant. 


